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MICROSOFT EXCEL TUTORIAL

Major League Baseball Team
	Player
	GP
	AB
	H
	1B
	2B
	3B
	Homeruns
	Walks
	HBP
	SF
	AVG
	SLG
	OBP

	Arraez, L
	9
	
	
	
	
	
	
	
	
	
	
	
	

	Raley, L
	9
	
	
	
	
	
	
	
	
	
	
	
	

	Rooker, B
	9
	
	
	
	
	
	
	
	
	
	
	
	

	Sawyer, W
	9
	
	
	
	
	
	
	
	
	
	
	
	

	Wade, L
	9
	
	
	
	
	
	
	
	
	
	
	
	

	Cave, J
	8
	
	
	
	
	
	
	
	
	
	
	
	

	Cesar, R
	8
	
	
	
	
	
	
	
	
	
	
	
	

	Duda, L
	8
	
	
	
	
	
	
	
	
	
	
	
	



· Go to https://www.mlb.com/ and pick a team. Click on “Stats” and “Sortable Player Stats”. Create an Excel file similar to the one you see above:

You want 10 Players (1 being a pitcher), games played, at bats, hits, singles (create a formula using =hits-…), doubles, triples, homeruns, walks, hit by pitch, sacrifice fly. You also want a column for hitting average (using a formula), slugging percentage (using a formula) and on base percentage (using a formula).
*Note that each header on the website has an explanation of what the column shows/means.

· Highlight cells A2 – J2.  With the cells highlighted right click and select Format Cells…
Click on the alignment tab and set the Orientation to 90 degrees.  Set the Horizontal to Center and the Vertical to Bottom.  Click OK, the labels should now be rotated and centered.

Note: To highlight multiple cells in a row or column, click on the first value, then hold control, shift and use the arrow keys to select the other values in the row/column.
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· Right click on the A in column A and change the width of column A to 20 (see screen shots below).  Change the widths of column B to J to 5 (note: you can select all the columns at once by left clicking on B and dragging you mouse to J, then left click on any of the columns you selected).
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· Enter the formula for singles, average, slugging percentage, and on-base percentage.
· Copy the formula so that the calculations are made for each player

	· Highlight the cells as shown to the right
	[image: ]
	· Click on the small square in the bottom right and drag to fill in the remaining cells as shown to the right.
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Your spreadsheet should now look like:
[image: ]

· Where you see ####### you will need to enter in a 0.  Do you know why?
· In cells A12-A15 type: Totals, Min, Max and Average (see below). 
· Do not fill in total, min, max, and average for columns if it doesn’t make mathematical sense to do so (ie meaningless information).
· In the Totals row determine the totals in cells B12, C12, D12, E12, G12, H12 and I12, using =SUM() formula.  For example, you would type in B12 =SUM(B3:B10).
· In the Min row determine the minimum in cells B13 – J13, using =MIN() formula.  For example, you would type in B13 =MIN(B3:B10).
· In the Max row determine the maximum in cells B14 – J14, using =MAX() formula.  For example, you would type in B14 =MAX(B3:B10).
· In the Average row determine the average in cells B15 – J15, using =AVERAGE() formula.  For example, you would type in B15 =AVERAGE(B3:B10).

Your spreadsheet should now look like:
[image: ]

· Highlight cells A2 to J2, right click and select Format Cells…
Select the Fill tab and choose the turquoise colour, and select OK.
Repeat for cells A3 to A10 and A12 to A15.

· Highlight cells A2 to J10, right click and select Format Cells …
Select the Borders tab and choose Outline and Inside buttons under the presets, and select OK.
[image: ]

· Repeat for cells A12 – J15.
· Shade all the cells that contain number values to a light grey colour.
· Cells F12 and J12 will not be holding any information.  Shade those two cells with a red colour.
· Highlight cells A1 – J1 and click the arrow on the Merge & Center button, then select Merge & Center.

[image: ]

· Click on the title; add an outside border and set the background colour to yellow.
· Highlight cells A3 – J15 and center the data.

Your spreadsheet should now look like:
[image: ]

· In the bottom left hand corner of the sheet right click on the word Sheet 1 and select Rename Sheet…
Type the name: Tiger’s Baseball

· In the Page Layout tab, select Margins and set to Wide.  Select Orientation and set to Landscape.
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· Still under the Page Layout tab click on the small arrow beside Scale to Fit to open the Page Setup box.
Under the Margins tab check the Horizontally and Vertically boxes:
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· Under the Header/Footer tab click on Custom Header… and complete the boxes as indicated (Use your last name and today’s date):

[image: ]

· Create a Custom Footer… with the Center section: MS Excel Tutorial
· Click on File tab, and select print and you should see the following:

[image: ]

· Save this file as lastname_firstinitial_excel_intro (for example reati_m_excel_intro) in your student drive, and then put it in d2l dropbox.

· ***Make sure to ask if I received your assignment!
[bookmark: _GoBack]
image1.png
® Microsoft Excel LN I e || eoRE®

rosoft Excel non-commercial

M D % = 4) @ WedFeb8 11:17AM Q
(@]

Insert  Pagelayout  Formulas  Data  Review  View  Adddns @@ R

& cut or RITERIN - S eneral oW = = utosum - A

e Calib n - A g = »  Sweeree General = o )
P G romarane B £ 7| 9 A weseacme < 3% 08 Cote e gn e oo o] 5o, e piod

aipbora s Font s Algament 5 wme s syies | ot [ consie

A2 - £ | Player 30 RowHeight. v
&l 73 Column Width. n
Player _GP Kills __Affack EmTotal Atta Attack % _ [Total Serv Service Er_ AutoFt Column Wigth

'3 sarah Colc 2 57 12 87 2 Dt it
4 [Erica Poor 2 35 El s 15
5 [Taylor Gul 15 19 10 20 2 =
& Courtney. 18 e 1) 3 = Hide & Unhide »
7 Danielle ¢ 19 2 7 68 10 ey
'8 Danielle 2 22 31 6 88 12 Bename Sheet
'3 |samantha 2 2 3 102 3 Move or Copy Sheet.
10 camila Co 2 o o o o Tab Color >
&8 Protection
Er @) Erotec sheet,
= Lock Cell
)
15 EE—
B
T
Ll
e
Z0]
2
Z|
Zl
Z
2=l
23
|
) L
2
20 -
14> ] Sheet1 Sheet2 /Sheets /% ugal M ]
Ready | Count:20 |EOE 100% (o) U (%)





image2.png
1 MTS volleyball Statistics
2 [Player P lls___Attack Erm Total Atta Attack % _Kill Avera| Total Serv Service Er Serve %

3 Sarah Col 2 57 12 57 2
4_Erica Poor 2 35 s 78 15
5 [Taylor Gut 15 19 Format Cells » ) [
6 Courtney 18 8
B anicilc ¢ 1) 26 | [Mumber [ gnment | Font [ gorder | Fa | rotecton
5 Danielle 2 2 31 || Textaigment Orentaton
5 samantha 2 12 || Horizontal: .
10 camila Co 28 ) (Center [2] ment:
1 yerteal: 0o B g
= e g H
5] Justiy dstrbuted t .
1 Textcontral RN
= [ wrap text = Bloge
16 [ srvnkto it
[Cwerge cells

NRBRBRREE RS





image3.png
~ < Format Painter
Cipt Calioi - 11 < A XS - % o

B I E&-A- -

Delete 9
Clear Contents 10
s

Eormat Cells... 7
i 7
3

g




image4.png
<

cwawBBuol




image5.png
® Microsoft Excel LN S e ||

oRCS®

M D % = 4) @ WedFeb8 11:31AM Q

rosoft Excel non-commercial [
Inset  Pagelayout  Formulas  Data  Review  View  Adddns @@ R
A am ks == v Swew o CE W B AT @
e | B 7 U7 e G A Weseacota | § - W) Gt Fama e daneromt 507 s
B =G £| =c303 g
2 J[elcloPoPoPewl (s €« [ t [ w [~ ol e [al s [t [ v lv] E
1 MTS Volleyball Statistics M
3 FIPRE BE B0 O 08 08 2N
.  E s 2 ¢ 3 &2 323§
3 [sarah Coleman 2 &7 1 s —313] 7 21073
e oron e e
5 |Taylor Gubbels 15 19 10 0 2
T T o
7 | Danielle Geddes 19 2 7 68 10
8 | Danielle Aquilina 2 31 6 88 12
9 |samantha Fischer 2 1 3 102 3
10 Camila Correa 2 0 o0 0o o
2
5
2
o
-
|
|
2
5
o
2
2z
2
z
= i
2| E
W <> | Sheet1 Shest2 ~Sheets ~¥J Kl W 1 vl

Reaay,| Average: 2828159906 Count:3  Sum:8484479718 |[EBOI [ 100% (=) U (%)





image6.png
® Microsoft Excel LN - M D % = 4) @ WedFeb8 11:31AM Q
(@]

Inset  Pagelayout  Formulas  Data  Review  View  Adddns c@o@ R
A am ks == v Swew o CE W B AT @
e | B 7 U7 e G A Wescacomes v o G Gt ot G oo ot B0 st pret
Cipboard. 5 e 5 Alignment 5 [ 5 Sty | cells | Editing |
o — :
2 J[elcloPoPoPewl (s €« [ t [ w [~ ol e [al s [t [ v lv] E
1 MTS Volleyball Statistics M
' L 2 Pz E:zi:
.  E S EEEERERE
3 [sarah Coleman 21 67 14 81065 | 87 210759
e oron e e
il’zlylorGuhbels 15 19 10, 30 2
e T o
7 Danielle Geddes 19 26 68 10
LDanlelleMulllnz 24 31 6 88 12
9 ‘Samantha Fischer 23 12 E 102 3
l(ﬁzmllzcorrea 28 0 0 0 0
1
12
13
1
15
16
17,
18
15
20
2
2
B
el
= i
26 -
W 4 M| Sheetl ~Sheet2 Sheet3 ~¥J el [ [k

Drag outside selection to extend series o fill drag inside to clear Average: 28.28159906  Count:3  Sum:8434479718 |[EEDM 100% (o) U (+)





image7.png
A
1 MTS Volleyball statistics

Player

sarah Coleman
Erica Poor

Taylor Gubbels
Courtney Grasso
Danielle Geddes
Danielle Aquilina
‘samantha Fischer
10 camila Correa

©oN e s w N

o

2

BRREEGR

oRBREBY Y

°

Attack Errors

5ok

cwa~B

. Total Attacks
Attack%

0654
0591

0433
0576

8AB R

1506
o i

@

g & Kil aversge

1.267
2667
1.368
1.292
0522

0

g gy g g s

-8

Service Errors

serve%

21 0.759
15 0.808

2 0933
7 0.879

10 0853
12 0864

30971
o i




image8.png
BREBO® N0 wswN

A

MTS Volleyball statistics

Player

sarah Coleman
Erica Poor

Taylor Gubbels
Courtney Grasso
Danielle Geddes
Danielle Aquilina
‘samantha Fischer
camila Correa

Total
Min
Max
Average

B | C
& =
2 &7
% 35
519
18 a8
1 2
1 :
2z 1
s 0
17 238
5 0
8 &7
2175 29.75

o
£ 2
i
e
s
T
e
Fi
o
EET
o
5w
ez

Attack%

0654
0591

0433
0576
0676

06

0676
048

s
s 8
s
-
-
-
-
.
-
s
—_
s
o
T

Service Errors

serve%

21 0.759
15 0.808
2 0933
7 0.879
10 0853
12 0864
3 0971
0o o

7
0o o
21 0971
875 0.758





image9.png
Text Text

Text Text

o @ O

“The selected border style can be applid by cicking the presets, preview diagram or the buttons
above.





image10.png
ﬂ & cut Catori AN

&a copy ~
Pt Fomat painter | B £ U | H- [ & A~

Clipboard 5 Font 5 Alignme| BB Merge & Center

1 - £ & Merge across

B Merge cells
B Unmerge Cells





image11.png
= s |2 2132|8322

& s |3 |2 (825|858
Sarah Coleman 21 67 14 81 [0.654|3.19 | 87 21 [0.759
Taylor Gubbels 15 | 19 [ 10 [ 29 [031]1.267] 30 [ 2 [0.933
Danielle Geddes 19 26 7 33 |0.576/1.368| 68 10 |0.853
Danielle Aquilina 24 | 31 | 6 | 37 |0.676]1.292] 88 | 12 |0.864
Samantha Fischer 23 12 3 15 0.6 [0.522| 102 3 [0971
Camila Correa 22 0o olololo]o]o
Totals 72 [ 238 | o5 [ 300 [ iies] 51 [ 70 [





image12.png
Home nsert | Pogelayout | Fomulas s !
s @ K S ot | e oo [ L Eﬁ EEEN

5] Heioht: Automatic + | [ View | @] view
Orientation Sze  print Gresks Sackground rint Ging  Send Selection Align Group Rotate

e Thes | B scale 100 2
‘Normal 5| Soletort | sheetoptions Arange

Top: 075"
Lt 07
Header. 03

Forward~ Backward~  Pane -

Narrow
Top: 075
Lt 025"
Header: 03

Custom Margins,

11:59 AM

[ Ly





image13.png
Home  Insert Formulas  Data  Review  View  Addns

I cotors - > 3 width: |Automatic +| Griines_ Headings = o~
; @ 1 A
[lFonts - 5] Height: Automatic ~ | (2] view | [ view
Themes Margins print Sresks Background print z Ging  Send Selection Align Group Rotate
T [Oetects - | M e 5 e | Esale (00w 5| Cleint | D Pint | rommes- sacmd- paer
Temes Scletoft | shestoptions Arange





image14.png
Pagelyout | Fomuiss  Dsts  Redew  View  Adddns
Y = =l 5 F=L, £ width: Automatic - Gridlines Headings E
» ) 1 L
= N 3«3? 1 S 5 gnt mutometi < @ view | @ view | 2
Orenttion Size PintBreaks Background Pt ; brng_ send
= Tiies | Hsele 100% 5| [lpint | £ Print | pommard~ sacewa
e i|  saietort 5| snectoptons &
{Page setvp ==
sl clolelrlell—
Page | Margins | Header/Footer | Sheet
Oretaton
@ Portrait E © Landscape
Scing
21 67| 14| 81| 0.654| 3.19) © Adjustto: 100 |+ % normal size
26| 35| 9| 44[0.591) 1.346 it to: 1 +|page(s) wide by |1 +l
5| 15| 10| 29| 0311201
13 _asl 19| erloamloeer]
19| 26| 7| 33| 0.576/ 1.368| eperszet
2 31| o srfoemsrasy| | Pntast: (w0 [l
B 1] 3| 15 0s[0sll i e
2 o o o roneer
17 [ 28| @ 3
5o olo
% [ o7 [ 19 [ &1
21.7525.75] 85 [38.25





image15.png




image16.png
Insert | Pagelayout | Formulass  Data  Review  View  Adddns

B0 @a = o suomati - Grnes Hesang: ||
&[] Heignt: Automatic - [@] view | [@] view =
fargins Orientation Sze  printresks Background Bing ser
% % S 5 < Hsele  100% 5 [ eint [ Print | romerd- aciw
Page setup Scletoft | shestoptions
Page Setup (9 =

Margins

To format text: selectthe text, then choose the Format Text button.

Toinsert a page number, date, tme, fie path, flename, or tab name: positon the
insertion pointin the edit box, then choose the appropriate button.

Toinsert picure: press the Insert Picture button. To format your picture, place the
‘cursor in the edit box and press the Format Picture button.

Al @& BE @

Center secton: Boht secton:
MTS Volleyball January 1,2012 ~

9 |

[




image17.png
sanuary 3,202

o

o

o

o
&1 [oere| 5 [ 302 | 21 [G97

o

o
19
Z175[7575] &5 [3a25] 0.4 [14% (38| 85 078

TS Volleyeall
S xcal Tuoris

o

3

FAEDEEED  FEEE |
o

Dabsbnen





